CITY OF CRANE
MUNICIPAL COURT JUDGE

Position Summary
The Municipal Court Judge presides over the Crane Municipal Court and is responsible for the fair, impartial, and efficient administration of justice.  The judge hears cases involving violation of municipal ordinances, traffic offenses, fine-only misdemeanors, and other matters within the jurisdiction granted by Texas law.  The judge ensures compliance with the Texas Code of Criminal Procedure, Texas Transportation Code, Texas Penal Code, applicable statutes, and judicial ethics. 

Essential Duties and Responsibilities
· Preside over municipal court proceedings including arraignments, pretrial hearings, trials, pleas, sentencing, and issue emergency protective orders.
· Hear and adjudicate cases involving:
· Traffic offenses
· City ordinance violations
· Fine-only offenses as authorized by Texas law
· Interpret and apply Texas statutes, local ordinances, and court rules.
· Ensure defendants’ constitutional and statutory rights are protected.
· Accept pleas, assess fines and court costs, and order community service or other lawful sanctions.
· Issue warrants, summonses, subpoenas, judgments, and other court orders.
· Rule on motions, compliance dismissals, deferred disposition, and driving safety course requests.
· Maintain courtroom order and decorum.
· Oversee court dockets and coordinate scheduling with court staff.
· Ensure accurate court records and timely reporting as required by the Texas Office of Court Administration (OCA).
· Comply with all judicial ethics and conduct standards established by the Texas Code of Judicial Conduct.
· Complete required judicial education and continuing legal education (CLE).
· Work professionally with court clerks, prosecutors, defense attorneys, law enforcement, and city officials. 

Minimum Qualifications for Municipal Court Judge (non-attorney) in a general law city
· Must meet the eligibility requirements set forth in the Texas Government Code.  
· Must be a U.S. citizen.
· Must reside in the county of city as required by law.
· Must complete mandatory judicial education and certification.
· No disqualifying criminal history.
· Ability to take and uphold the oath of office.
Knowledge, Skills, and Abilities
· Knowledge of Texas criminal procedure, municipal law, and traffic law.
· Understanding of judicial ethics and due process requirements.
· Strong legal reasoning and decision-making skills.
· Excellent verbal and written communication skills.
· Ability to manage a courtroom effectively and impartially.
· High ethical standards and sound judgement.
· Criminal Justice experience preferred, or experience in a court setting.  
Judicial Education Requirements
· Completion of mandatory judicial training through approved Texas judicial education providers.  
· Ongoing continuing education as required by the Texas Office of Court Administration.
Work Environment
· Courtroom and office setting
· May require evening or weekend court sessions
Compensation
· Depends on experience and qualifications.
Appointment and Term
· No term limit
· Appointed by the City Council and City Administrator  
